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JOB DESCRIPTION

Title: 

Communications Officer

Reports to: 
General Manager

Based at: 
Wired Aerial Theatre Office

Salary: 

£7.50 per hour 40 hrs per week.

ILM Contract:  
7 months (18th December 2017 – 18th June 2018) Fixed term PAYE

ILM ‘Way to Work’ Criteria:  Candidates must live in Liverpool, not currently be in work and be aged between 16-29 years.

Role purpose: The Communications Officer will be responsible for updating and creating content on our website. They will also manage day-to-day interactions via social media channels including Facebook, Twitter, YouTube and Instagram. They will also work with other staff and freelancers in the development of PR and marketing activities that promote and make visible the work of the organization.
Key responsibilities:

- Editing and publication of content on the website

- Search engine optimisation (SEO) of content

- Data management relating to all our participants and audiences

- Daily management of social media communications with our project participants, audiences, interested     parties, building relationships with existing supporters online

- Daily monitoring and reporting of social media activity

- Contribute to the development and delivery of social media strategies

- Growth of social media networks and audiences

- Development of relationships with social media “influencers”

- Writing and editing copy for all departments as required

- Photo editing of images from our projects using specialist software

- Work with the General Manager to develop online support and crowd funding

- Management of audio and video uploads

- Contributing to the development of new online resources and projects as part of the team.

Knowledge: 

- Understanding media development within the cultural sector; 

- Understanding of cultural sector project development;  

- Providing insight into communications best practice in relation to the arts sector;

- Understanding the roles and functions of communications;

- Understanding of the role of communications within large-scale outdoor production

Skills: 

- Practical skills in media and arts project development and delivery (and their application as a key tools for wider community engagement); 

- Deepening knowledge, skills and attitude in order to better organize media visibility projects; 

- New skills in developing networking and partnership building; 

communication and group work; 

- Digital documentation and evaluation skills;

Attitudes/behaviour: 

- To be able to analyse and reflect on their learning experiences;  

- To be able to understand the value communications methodologies and their application in different environments;

- To be able to communicate, articulate, present and pitch communication ideas to wider stakeholders.
For the application form please email admin@wiredaerialtheatre.com the deadline for applications is Friday 8th December 2017 17:00hrs.  
